Tetsuo Aso
5-8-3 D-cho, 
Shinjuku-ku, Tokyo 123-4569
Phone: 090-4771-759x
E-mail: tetsuoaso@myaddress.co.jp

January 30, 2018

John Whitman
Manager, Human Resources
Ideal Communications
Minato-cho, Naka-ku, Yokohama, 231-0017

Dear Mr. Whitman,

I am writing to express my interest in the entry-level position of social media manager (job #09-5406) posted in the December 15 issue of Nikkei PC magazine. Professor Kazuo Motoda of Eito University, who taught me in several classes, recommended that I apply for this position as it is a good match for my skills and interests as well as an excellent company at which to build a career. I would like to be considered for this position or a similar position in your company.

As a summer intern in the Social Media division at Ace Communications in Kobe, I worked on three corporate client accounts, and underwent both on-the-job training and specific skills training. I am bilingual, have the required written communication skills and basic technical skills (Photoshop, Sendible, Buffer) listed in the posting and am confident that I can build on them quickly. I am a multi-tasker who can meet deadlines and enjoys a fast-paced work environment.

This cover letter is accompanied by my resume and references (separate attachments). I will call your office on February 10 to follow up on this letter if I don’t hear from you before that date.

[bookmark: _GoBack]Thank you very much for your consideration. I look forward to speaking with you.

Sincerely,

(signature)

Tetsuo Aso
